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February 23, 2009
Taxpayer name
Street Address
City, State, Zip
Dear Mr. and/or Mrs. Taxpayer:

Thank you for applying for assistance from our Tax Clinic.  We have carefully reviewed the information you provided to us and, unfortunately, have determined that we will not be able to represent you.  
As we explained to you earlier, there are several criteria we use to determine which cases are appropriate for us to take.  These include the difficulty of the case, the educational value to the student, the availability of student lawyers, and the taxpayer's established financial need of assistance. In your case we determined that (clearly specify the reason why).
We appreciate your willingness to offer us the opportunity to serve you.

Sincerely,

Insert your name
Student Attorney
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