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Please make sure you fill in the first page of the POA and write in the name of the taxpayer on the 2nd page of the POA, where indicated.
[Insert Date Here]
[Taxpayer]

[Address]

[City, State Zip-code]

Dear Mr. or Mrs. [Taxpayer]:

My work in the Tax Clinic is coming to a close.  When the next term begins, your case will be reassigned to another qualified student attorney.  In order for another student attorney to work on your case, you must sign the enclosed two copies of the Power of Attorney and return them to us immediately in the enclosed envelope.  Do not date the forms. 

Insert a brief explanation of the status, or the next steps for the case.
During this transition, there will be no interruption in services we provide you.  If an emergency should arise or if you should be contacted by the IRS before the new student attorney contacts you, please call the Clinic.  You may leave a message with the secretary or on the answering machine, and as usual, your call will be returned promptly.  

It has been my pleasure to work with you this semester.  The new student attorney assigned to your case will review your case file and contact you soon.  We appreciate your willingness to allow the Tax Clinic to serve you.  If you should have any questions, please do not hesitate to call at 404-413-9230.

Sincerely,

[Student Attorney]
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