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November 2, 2008
[I.R.S. Representative]

Internal Revenue Service

[Address]

RE: [Taxpayer Name and ID #]:       
     
Dear [AGENT]:

My work in the Tax Clinic is coming to a conclusion.  When the next term begins [taxpayer’s name] case will be reassigned and the power of attorney will be transferred to another student attorney.  You will be informed as soon as possible of the new student attorney assigned to this case.

During this transition, there will be no interruption in services we provide to [TAXPAYER’S NAME].  If an emergency should arise or if you should need to contact the Clinic for any reason, please call the Tax Clinic at 404-413-9230.   You may leave a message with the secretary or on the voice mail system, and your call will be returned promptly.  

I have appreciated your responsiveness to my questions and your assistance in moving this case toward a fair and equitable resolution.  Working with knowledgeable I.R.S. representatives has been a valuable addition to my Clinic experience.

Sincerely,

     
Student Attorney

CAF No.     
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