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       THE PHILIP C. COOK
Low-Income Taxpayer Clinic
140 Decatur St. SE, Atlanta, GA 30303-3204
P.O. Box 4037, Atlanta, GA 30302-4037
Phone:   404-413-9230

Fax:        404-413-9229

E-Mail:    taxclinic@gsulaw.gsu.edu 
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[Insert today's date]
     
     
     


Dear      :

This is to notify you that we are closing your file.  We are taking this action because [insert specific reason(s) i.e., case was resolved by the IRS in your favor, inability to contact, lack of cooperation, etc.]
We would like to take this opportunity to thank you for coming to the GSU College of Law Low-Income Taxpayer Clinic, and should you need assistance in the future, please do not hesitate to contact us.

Sincerely,

     
Student Attorney

Education Through Service
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