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November 2, 2008
Internal Revenue Service

Before sending in a request, confirm the correct  
[Street address and Stop number]
street address and stop no. for your client through the 
[City, State, Zip Code]
Practioner Priority Hotline (1-866-860-4259).

RE:  [Taxpayer and Social Security number]
 

Request for Reconsideration of Filing Status, Dependency Exemptions and Earned Income Tax Credit 

Dear Sir or Madam: 

This letter is in response to Examination Adjustment Notice for tax year [insert date] received by [Insert Taxpayer’s name]. [Appendix A] The Georgia State University College of Law Tax Clinic represents [insert Mr/Mrs taxpayer’s last name] in this matter. [Power of Attorney attached as Appendix B]. Taxpayer respectfully requests a reconsideration of the proposed adjustments. 

[Insert taxpayer’s name] believes that he/she is entitled to the filing status, dependency exemptions and Earned Income Tax Credit claimed on his tax returns for the tax years in question. He/she provides the following information in support of that position as requested by the IRS: 

Statement of Facts

Applicable Law. 

Supporting documentation:


Birth Certificates of dependent children [Appendix C] [insert date] Tax Return/1099 filed by

[Insert taxpayer employer’s name] for [Insert taxpayer’s name] [Appendix D] 

Affidavit of [Insert taxpayer’s mother’s name] [Appendix E] 

Affidavit of [Insert taxpayer’s wife/girlfriend’s name] [Appendix F] 

Affidavit of [Insert children’s mother’s name] and IRS Form 8332 [Appendix G] 

Social Security cards for dependent children [Appendix H] 

Permanent School Records for [insert child’s name] [Appendix I] 

Affidavit of [insert friend’s name] [Appendix J] 

It is our position that the information supports his claimed entitlements for [insert date].
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Audit Reconsideration

[Client’s name]

[Date]

Therefore, we respectfully ask for a reconsideration of [insert taxpayer’s name] tax returns for that year. Furthermore, we ask for an adjustment to his returns reversing the change of filing status and

disallowance of dependency exemption and the Earned Income Tax Credit for [insert date].


If you are considering ruling adverse to the taxpayer, we hereby request a conference to discuss this matter. 

Respectfully, 

Student Attorney 

Cc:  Taxpayer

Enclosures
Georgia State University, a unit of the University System of Georgia, is an equal opportunity/affirmative action employer.

