FOLLOW DIRECTIONS ON EXAMINATION LETTER REGARDING TO WHOM TO ADDRESS THIS LETTER.
[Date]

Internal Revenue Service

RE:  
[Name of taxpayer]

Thirty-day letter dated:

Your reference:

Dear [Name]:

Reference is made to your letter dated ______________ and the report of adjustments resulting from the examination of the _______ tax year(s) of the above-named taxpayer(s).  A copy of your letter is attached.  The adjustments set forth in the letter and report are protested, and a hearing at the Appeals Office is respectfully requested.

Enclosed is a Power of Attorney executed by the above named taxpayer(s) naming the Tax Clinic Georgia State University, College of Law with (director and student attorney) as representatives.  Attached to the power of attorney is a copy of the letter from the Director of Practice authorizing the student to practice before the Internal Revenue Service.

Thank you for your assistance.

Sincerely,

Jane Smith 

Student Attorney

GSU Tax Clinic

cc:  Taxpayer

Enclosures

