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(INSERT DATE)  (make sure date stays the date of the letter and doesn’t automatically update)

(INSTRUCTIONS:  Use this cover letter and modify as necessary to appeal a disallowance of a “refund claim disallowance”)  To eliminate red font, select ‘Tools’, ‘Unprotect Document’, select all red font and change color to black.
(Send a complete package via regular mail to the exact address that IRS provides.  Send a second package via certified mail to the same address so that we can have proof of mailing. (To find a street address to send the package via UPS contact the Practitioner Priority Hotline)

(Insert name of individual who signed letter)

Director, Compliance Services

      Service Center  (check to see where letter came from)
     
Re:  Insert Taxpayer'(s) name
       SSN:       
       Year(s):       
       Your reference: (Insert reference number that appears in letter)
Mr.              :

(Insert a short sentence setting forth the basis for the appeal, such as: )
Enclosed is Form 12203 appealing your disallowance of the denial of the refund(s) for tax year(s) (insert tax year).  It is our position that the claim(s) for refund resulting from filing of those return(s) are timely.  

We request a face to face conference with Atlanta Appeals.

Sincerely,

(Student name)

Student Attorney

CAF NO………

Cc: Client

Encl:

Form 12203

Power of Attorney Form 2848 with attachments

Letters dated (Insert date of letters)
Georgia State University, a unit of the University System of Georgia, is an equal opportunity/affirmative action employer.

