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                                        Before sending in a request, confirm the correct  

street address and stop no. for your client 
Attn:   (insert appeals officer’s or 



Settlement officer’s name)



RE:  [Taxpayer and Social Security number]
 

       Docket No.  
Dear Sir or Madam: 

This letter is in response to your letter dated  XXXXXX.  The above named individuals have  filed a petition in United States Tax Court challenging a deficiency determined in a Notice of Deficiency dated XXXXX (Exhibit A) for the taxable years XXX( INSERT YEARS AT ISSUE) .  The Georgia State University College of Law Tax Clinic represents [insert Mr/Mrs taxpayer’s last name] in this matter. [Power of Attorney attached as Appendix B]. Taxpayer hereby respectfully appeals the proposed adjustments. 

[Insert taxpayer’s name] believes that he/she is entitled to (INSERT ISSUE such as the filing status, dependency exemptions and Earned Income Tax Credit claimed on his tax returns for the tax years in question). We have included a Memorandum and the follow supporting Exhibits:

Birth Certificates of dependent children [Appendix C] [insert date] Tax Return/1099 filed by

[Insert taxpayer employer’s name] for [Insert taxpayer’s name] [Appendix D] 

Affidavit of [Insert taxpayer’s mother’s name] [Appendix E] 

Affidavit of [Insert taxpayer’s wife/girlfriend’s name] [Appendix F] 

Affidavit of [Insert children’s mother’s name] and IRS Form 8332 [Appendix G] 

Social Security cards for dependent children [Appendix H] 

Permanent School Records for [insert child’s name] [Appendix I] 

Affidavit of [insert friend’s name] [Appendix J] 

It is our position that the information supports his claimed entitlements for [insert date].
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Audit Reconsideration

[Client’s name]

[Date]

Therefore, we respectfully ask for a reconsideration of [insert taxpayer’s name] tax returns for that year. Furthermore, we ask for an adjustment to his returns reversing the change of filing status and

disallowance of [insert challenged items] for [insert date].


We look forward to a face-to-face conference. If you should have any questions, I am in the clinic on the (DATE in CLINIC) and TIMES.
Respectfully, 

Student Attorney 

Cc:  Taxpayer

Enclosures
Georgia State University, a unit of the University System of Georgia, is an equal opportunity/affirmative action employer.

