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November 2, 2008
Mr. and Mrs. Taxpayer
Address
Address


Dear [Insert taxpayer(s) name(s)]:

Per our conversation, I am enclosing a checklist of documentation needed to document your qualification for the Earned Income Tax Credit complete.  Please include documentation for years _________.  I have enclosed an envelope for you to return the documents to me.  

We appreciate your willingness to allow the Tax Clinic to serve you.  If you should have any questions, please do not hesitate to call at 404-413-9230.

Sincerely,

Student’s Name
Student Attorney

Enclosures:  checklist; self-addressed, stamped envelope
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